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Date

MEMORANDUM FOR  AFRC/A1KK 	

FROM:  (Active Duty Unit)
Address
Address
	  
SUBJECT:  Award name – Member’s Name

1.  This letter serves as my recommendation for XXX, confirming a records check was conducted on (date) and revealed no information that would bring discredit to the award or the United States Air Force.
  
[bookmark: _GoBack]2.  If you have any questions, feel free to contact my exec, Rank and Name at DSN XXX-XXXX or via email at X.





ACTIVE DUTY CC, Col, USAF
Commander 




















1st Ind to Active Duty Unit above, Date from above,  Award Name – Member’s Name

HQ RIO/Det X CC

MEMORANDUM FOR AFRC/A1KK

A record’s check was conducted on DD Month YYYY and revealed no information that would bring discredit to the award or the United States Air Force.





Det Commander’s Name, Rank, USAF
Commander, HQ RIO/Det X

2d Ind, HQ RIO/CC

MEMORANDUM FOR AFRC/A1KK

I concur with this members recommendation for the Award Name.




	
CAROLYN A. STICKELL, Col, USAF
Commander, HQ RIO
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