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U.S. AIR FORCE

USAFR Promotion Authorities:
AFl 36-2502 Table 8.1

|

RULE | Assignment Affected Individuals Authority
SMSgt and CMSgt Wing or detached group
1 USAFR Unit Members Commander
(Note 1) Ammn through MSgt Commander of unit of
assignment. May delegate
promofion authority to
detachment vnit commander
2 Title 10 U.S5.C. Section AFRCES Assigned AFRCRS/CC (Notes 1.3)
12310 AGR personnel
(MNote 2) Amn assigned to AFRC, AFRC/AL (Notes 1,3)
except Recruiters
Amn assigned to ARPC ARPC/CC (Note 3)
Unit Level AGE Group or Squadron Commander
Ammn through MSgt
Unit Level AGE Wing or detached Group
SMMSgt and CMSgt Commander
(Note 3)
Ammn assigned to IR/RIO IR/RIOCC (Note 3)
Others USAF/RE (Note 3)
3 IWAs and PIRR Amn through ChMSgt Unut Commander
4
STEPII TSgt and MSgt Wing NAF TR/RIO Commander
SMSgt and ChMSgt AFRC/CC
Notes:

1. NAF commanders may delegate promotion authority to Vice commander or Director of Staff for
unif personnel reporting directly to the NAF. Designate all authority delegations in writing and
provide them to the servicing MPS Chief Commanders/Directors of MATCOM, FOA DEU may
delegate the authority to approve a promotion, in wrifing AFRC/AT will retain a copy of delegations.

2 Individuals assigned as Title 10 US.C. Section 12310 are Reservists on AD and remain under the
Aidr Force Reserve promotion system for AGRs.

3. Promotion to the grade of SMSgt and CMSgt must be coordinated with AF/A1A for grade ceiling
and strength limitations.




Eligibility Requirements:
AF| 36-2502 Table 8.2

U.S. AIR FORCE

R A B i I» E E
Ly If promotion is and the and TIG is and enlisted and satisfactory and following
I to the grade PAFSC 1s (Note 3 SEIVICE 1S wears for mandatory
E (INote 23 {(INote 4 refiremient are education is
(INote 5% completed
{(INote &)
1 Agnmn (INote 1. it & momnths i i FFC
7o 10
b A1C (MNMote 1, & months A
7. 100
3 S8 (MNote 1, 3 =kall 1wl 8 momnths 1 vyear
100
4 SSgt (INote 1. 5 skall sl 12 momnths LA 4 vears
100 (3 1wl 1t
ATFSC {(Note 8)
does not
have 5 Iv1)
= TSgt (Note 1. 7 =kall 1wl 24 months & vears VA
109
i MSgot (INote 1. 7 =kall 1wl 24 months 8 wears 8 vears NCO
100 A cadenay
{(INote O
7 ShAS ot (INote T oor O skill 10 wvears 11 vears SNCO
1. 10 Inr Acadeny amd
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Depgrees friom
Comuamnumitsy:
College of the
Avir Force
{(CCAT)
(Notes 11, 12,
13, 14)
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1. 107 AFROCCO and
Associates
Degree fiom
Comumnumnity
College of the
Ajir Force
(CCAT)
(Notes 11. 12,
13, 14)
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\/ Eligibility Requwements
U.S. AIR FORCE AFI 3@'259 ab Q 8 QQnt

MNortes:

1. Al eligibilityr reguuirermients stated in paragraph 7.3 Eligibdility FReguirerments. applyv as well as
thee informmation listed in this Table. TLocal proanotion bboards are not avthorized to select emlisted
mpembeers for it vacancy promneotiomns.  Thee Prommotion Aarmtbhoritsy maawy solicit dogpat frosn
supeervisorsSchain of cormmand officials. The Promotion Avthority nuakes final decision on the
promotion approval. For Adsmmnmen not recommeended for promofion, the commander annotates the
reason for non-reconmnumendation and notifies the individual imn wrnting. Promobon effective date 1s
the first daw of the month except for promotions to E-2 thaoough E—1 The effective date for those
grades is the date in which all eligmibility conditions are mmet. (Lhis note applies to all FRules, 1.
Fule 1 — 8 of Table 7.2

2. The Promotion Aaathornity mawy wadwve the PAFSOC sknll lewvel reguuirement for Asmmmen performuing
m A Special Duty Identifier (ST for examniple: ST SROO0 Recraiter). On reassignanent Homn
duty 1 ST Asrmeny: mast gqualifyy for the skill lewvel regquired in Cobhamm B wniithan the tine Iismats
specified in AFT 36-2201 . Volimne 3 _dir Force Training Progeroame, OF— thre-_Tob Trafnimg

Agrrirai srraariorn.

3. SAaarmmmeen st complete basic nulitary traimning. TG for Asmmen enlisted in the grades of A B
Agym or AlC bregmins on the date the Aarman enterecd TATYT

4 This inchudes ATY and non- AT enlisted service. Do ot credit service in a conmussiored,
wrarrant, or flight officer statuns. Thiis does not count for enlisted promyotions.

5. Imchudes ATY and non—ATY service. Credif service i a commmuissioned . warrant, or flight officer
status. PIRE mmst accrae 50 refirement points in the precedings FYR wvear to be reconumencdled for
promotion. umder STEP T or STEP IT.

G Al PRAAE may be completed in—residence or by cormespondence.

7. Promofion Authontsy may promote an A8 onn TATYT to Acon or Armmn o AT The Adrrmnan aaomest
maintain a satisfactory scholastic record iy the course and be othersise eligible for promofion.

S S5Sgt. The MNOOD Preparatory Course (IWILITPTYS code 320 the TNOCO Teadership School (WOl PTYS
code T, the Adrmman eadershap School (Rl PTYS code O, or tlhve N Onentation Course
(THITPIDS code 8

O MSgr. The NCOO Academy (In—-residence or correspondence’). Ewvcepiiforr: The Sdirmnan was
promoted when the PRAE was not reguired. satisfactorily served in the higher grade. amcdd
completed the SINOC A cademy covmrse.

10 MRlemmbrers are reguuired o comply with Adr Force Fitness standards LA AFI 36-2905_ Fifrmess
FPrograrn. Commanders should use AFT 36-2905  Firress Program, Attachonment 19 for
adnministrative options regarding Adrmen who :Ea_tl to mAaltain fHmess standards. ET‘I':L-LS TRoEe
applies to all Rules. i FRule 1 — 8§ of Talle 7.2)
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NZ Eligibility Requirements:
U.S. AIR FORCE AFI 36'2502 Table 82 COnt

11. Effective date of this publication, any personnel selected to fill SMSgt/CMSgt authonizations
are required to have completed the SNCOA (in-residence or by correspondence) prior to
assignment to the higher graded position. This policy 1s to be implemented without exception.

12. Effective date of this publication, any enlisted member of the AFR currently holding the
grade of E-7 or ES will not be promoted to the next higher grade (E8 and E9 respectively).
without successful completion of a CCAF degree. The CCAF credit/degree can be in any
discipline and must be updated mn Mil.PDS for promotion eligibility.

13. Effective the date of thus publication. any enlisted member of the AFR. currently holding the
grades of E-6. E-7 or E-8 will not be PLACED into or against positions graded of ES and E9
without prior successful completion of a CCAF degree. The CCAF degree can be in any
discipline must be updated in Mil PDS prior to placement in the higher graded position.

14. Any E-8 or E-© in a valid position commensurate with their current grade prior to the date of
this publication. are not required to have a completed CCAF degree and are deemed to have met
requirements to retain their current grade. However, these members are highly encouraged to
complete their CCAF degree enabling them to be promoted to E-9 and compete for a higher
leadership position. Any E-8 who does not complete their CCAF degree will not be authorized
promotion to the grade of E-2.
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U.S.AII:FORCE AFI 36'2502

Ineligibility Requirements:

Grades E-6 and above within 12 months of BRAC, unit deactivation or other programmatic actions.
(Note: Enlisted promotions through the grade of E-5 will be allowed to continue until final closure of
the losing organization).

Airmen projected for reassignment to an inactive status, separation, or retirement within six months
of promotion date.

Airmen in Training Status Code “T”, Failure to Progress.

Airmen within one year of a referral Enlisted Performance Report (EPR) or a rating of “2” or less,
unless a new EPR is rendered with an overall rating of “3” or higher, whichever occurs first

Airmen above the grade of SSgt in an overage/overgrade code for their position
Airmen with UIF Code 2 or 3.

Airmen whose Reserve Component Physical Health Assessment (RCPHA) or Dental exam is not
current.

Airmen (E-6 through E-8) that are within 24 months of HYT. (Note: Members must have 24 months
retainability before being considered for promotion to E-7 through E-9).
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U.S.AIR FORCE AFI 36'2502

- Unit Vacancy Program

« Meet minimum requirements, (TIG, TIS, PME, etc IAW Table 8.2) & there is a

“true” unit vacancy

- Enlisted Promotion Rosters are produced monthly; sent from ARPC to Det to

units

- Unit CC is the approval authority
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AFI 36-2502

STEP1

This program authorizes promotion to the rank of TSgt ( IMAS, and Participating Individual Ready

Reserve (PIRR) for a member who meets the criteria in Table 8.2 (except a vacant position)

Completed 16 years of satisfactory service

- For PIRR members, unit vacancy promotion is not an option; STEP I is available. Note: SSgts
assigned to SSgt or SrA positions are eligible for consideration.

- Meets all other eligibility criteria specified in this chapter and Table 8.2 and have the approval of the

Promotion Authority specified in Table 8.1.

Note: The Commander must recommend the member; member must meet all minimum requirements.




\/ ZStripes for Exceptional Performers (STEP II):
U.S. AIR FORCE AFI 36 2502

- STEPII

- This program authorizes promotion to the rank of TSgt - CMSgt ( IMAs, and
Participating Individual Ready Reserve (PIRR) for a member who meets the
criteria in Table 8.2 (except a vacant position)

« Board meets each summer
« Promotion effective date: 1 October

- Announcement sent Apr/May; Submit packages from unit CC to Det
(packages normally due May/June)

« Similar to AD STEP...tool to promote outstanding performers!

Note: This is a highly competitive process; members are competing against the entire
SelRes . Package must be solid.




//'
\.

U.S. AIR FORCE

HQ Readiness and Integration
Qrganization
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Individual
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Seamlessly integrate
war-fime ready
Individual Reserve Forces
to meet Ar Force and

Combatant Commander @ Leveroged

A w Hotlel s

g IR READINEDY R INTFORATION ORGANI/ATI(N




\¢

[ ]
24

U.S. AIR FORCE

ARCnet Home Page

[HQRIO

Goto Unit

ARCNet Links
UPDATES - 22 May

ARCNet Docs
ARCNet CCB Charter

ARCMet Tasks (save to
desktop)

ARCNet Newsletter
Vol 1lss. 3

ARCNet April Metrics

CBTs

ADLS/AFRC Unigue CBTs

ANG CBTs

How to download ARCNet

CBTs

HELP
ARCNet Duty Hours
Guides

Update Readiness-NEW

What is ARCNet?
ARCNet Features
ADLS Data Interface
Webinar Training
Calendar

Ancillary Policy
How Are We Doing?

TRAINING SLIDES
Training Details
Class Schedule
Duty Plan
Ancillary Breakout

AF PORTAL LINKS
AEF Online

AF Portal

AF E-publishing
AF Fitness

AFRC Biographies
AFRCICC Message
ARMS/RMVSivMPF
E-Finance

HQ Individual Reservist Readiness & Integration Organization

QUICK LINKS
MY READINESS
HQ RIQ WEBSITE
CONTACT DIRECTORY
INTEGRATION CELL
RESERVE PAY OFFICE
IMA TRAVEL
DEFENSE TRAVEL SYSTEM
AROWS-R

UTAPSweb

myPERS

Eiv O

HQ RIC is located within HQ Air Reserve
Perzsonnel Cenfer, Buckley Air Force Base,
Colorade. s mission is fo seamlessly
integrate wartime-ready Individual Reserve
forces to meet Air Force and Combatant
Commander requirements.

HQ RIC standardizes the processes for
program. The IR force is comprised of

who are accountable to the Air Force

active-duty positions, or Participating
Individual Ready Reservists (PIRR=s). Both IMAs and PIRRs augment active-
component missions and are rated by active-duty or government agency
supervisors.

There are more than 2700 enlisted members and more than 4500 officers within
RIC. IMAs and PIRRs support 53 separate major commands, combatant
commanders and government agencies. To be fully ready for mobilization,
Reservists must meet annual medical and dental requirements, have a current
security clearance, and are fully-gualified in their Air Force Specialty.

Mission: Seamlessly integrate war-time ready Individual Reserve forces to meet
Air Force and Combatant Commander reguirements.

Vision: Individual Capability, leveraged wordwide.

VISIT YOUR HQ RIO

DETACHMENT ONLINE

To determine your senvicing HQ RIO Defachment, visit the "My Readiness” iink
above, select "My Readiness Repont” and Your detachment number will be listed
in the "General information” section.

service members in the Individual Reservist
Individual Mobilization Augmentees (IMAS),

Reserve Command and assigned to funded,

Leadership

Mgt Jerrod

CMSgt. J. 5
Permon Kester

Superintendent First Sergeant

HQ RIO:
DSM: 847-3746
Comm: 720-847-3746
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Readiness

ot Ready 7B

@l}nnl Individual Readiness Detail

Click here for details on interpreting this information

{ARCNet Individual Readiness Detail
Click here for detalls en interprating this infermation
[General Info
Name C (5M5) Mob Auth
Cverall Roadinoss  |Fully Roady ] Fasition #
Dty Titho FIRE PROTECTION SUPERINTENDENT PAS
Dt Dut 4 Oficer Symbel
Uit 0021 CIVIL ENGINEER S0 Location
MsD 4nrz015 DAVA
HYT DAL
ETS B192015 DavP
DANT
Medical Readiness
Cverall IMF Status Fully Ready OLGC Status
Actions Needed
HRFYFPHA
HRR Status Groen Dental Status
Last PHA Date 01 Now 2012 Dental Class
HRR Saurce PIMR Dental Dato
Dental Source
Imneminization
Irrmun, Status Green Lab Status
Imeun. Source PIMR Lab Source
Fitness Readiness
Fitness Status Excellent (Exp<90)
Mt Duies Dt 3 Jan 2013
Secunty Clearance Readiness
Secunty Status VakdiSuff
Dhate mvest, Compl, 19 Fab 2009
Years Vakd 10
SAR of Position 6
Clearance Awarded SECRET
AFSC Training Readiness

Mo
Creorall Resacines

Duty Titie
Det

Uit

MSD
HYT
ETS

Overall IMR Status
Actons Needed
HRRPHA

HRR Status
Last PHA Date
HRR Source

Imemunezabon

Tenenun, Stabus

Immun. Source

TH 4 (33G)

COMPANY FIRE OFFICER
Det 4
0021 CIVIL ENGINEER S0

B0

10222015

Grean
15 May 2012
PIMR

Security Status.

[Diate Irvest, Compl
Years Vabd

SAR of Position
Clearance Awarded

\AFSC Training Roadiness.

21 May 2001
10

3

SECRET

Mob Auth
Posation 8
PAS

Officee Syrmbol

Loation

DAVA
DavL
DAVP
DAVT

DLC Status

Dental Status
Dontal Class
Dentad Date
Dertal Source.

Lab Status
Lab Source

7/21/2015

14



\\"/ Readiness:
N - Medical & Dental

e PHA
« Tofinda MTF:
»  Public Health manages PHA process
* No status required to schedule an appointment
e  Must be in MIL status at the time of appointment (40A/UTAPs or IMT 938/AROWS-R)
e Must see Primary Care Manager every 39 year

»  Complete AF Web HA located on the AF portal (Annually)

* Reserve Health Readiness Program (RHRP) - 1.800.666.2833 (option 3); for those reservists not
local toa MTF

* Dental
e Civor mil dentist (must see mil dentist every 3" yr)
*  Member must be in status day of appt & provide source doc that reflects status
 Use DD Fm 2813 to document dental exam accomplished by civ provider
*  Member provides source doc to servicing DS for update of applicable system of record



http://www.tricare.mil/mtf/
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«Qr - - -
Fitness, Clearance and Training

Fitness

*  With AC/CC approval assigned Unit Fitness Program Manager (UFPM) may coordinate with alternate
locations if member is not local to assigned base

»  Failure to complete or an overdue fit test will result in a referral evaluation

* Reserve members must be in military status day of testing

* No exemptions w/o a current profile (AF Fm 469)

Security Clearance

*  Member coordinates w/Unit Security Manager to initiate reinvestigation
»  Top Secret Clearance Initiate 6 Months out

AFSC Training

. Enlisted — must obtain DAFSC skill-level

e  Contact Unit Training Manager (UTM) to initiate AF Form 2096 once requirements are complete and
forward to servicing DET

»  Officer — If requirements are completed IAW Officer Classification Directory, contact UTM to initiate
AF Form 2096. Forward source doc to servicing DET uy -

7:
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usamponca Inactive Duty Training (IDT)

® 11IDT period = minimum of 4 hours of work = 1 Point

2 Pts per day = 2 days of base pay
® Entitled to lodging and meals where available (enlisted only)
® No - Allowances (BAH, BAS, travel or per diem)

Note: IDT should not be used for the sole purpose of fitness assessment; member must work in the office in
conjunction with fitness assessment

® All members are entitled to Points Only (No Pay)
® Allowable when paid IDTs for FY have been exceeded
® For retention or retirement point accountability
® Lodging is always reimbursable when in mil status

® IDTs used for activities in preparation for full time utilization or mobilization
® Ancillary training, specialty training, AF Web HA, fitness testing
® Participation schedules must be scheduled in and UTAPSweb NLT 15 Aug for the
upcoming FY

Note: IDTs should be done at home stations. If alternate location is approved by DET/CC member must have
an approved telecommute agreement.




sisamiroRGs Annual Training (AT)

® Primary purpose of AT
® Provide individual and/or unit readiness training
® Support active component missions and combatant CC requirements

® Submit request via AROWS-R
® NLT 15 days prior to tour start date
® Orders published NLT 30 June each FY
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U.S. AIR FORCE

Participation Walvers

« Substitution

. Excusal

7/21/2015
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Participation Walvers

Substitution

Substitution is 1 for 1 in regards to days requested to be substituted (i.e. 180 day MPA tour,
member can request 12 days AT substitution waiver) —same for RPA substitutions

Substitution waiver MUST be submitted to Det and approved PRIOR to submitting
promotion package

Substitution waivers MUST be approved/disapproved 30 days prior to tour start date
School tours will be performed in *““school tour status” only!

Excusal

Reasons for waiver may include civilian job conflict, personal hardship, performance of
MPA/RPA tours and substitution was not requested prior to start of tour

Excusal waiver must contain number of days requested to be excused
Det/CC is approval authority for first 2 FY excusal waivers throughout an IR’s career

Subsequent excusal waivers must be approved by RIO/CC

Excusal waivers must be submitted to DET & approved/disapproved by 1 Jun of current FY
for all remaining AT/IDT days
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Recap

Medical & Dental Readiness
» Complete AF Web HA located on the AF portal (Annually)
e Must see Primary Care Manager every 3" year

e Civ or mil dentist (must see mil dentist every 37 yr) and complete DD Form 2813

o
1
w

« IDT should not be used for the sole purpose of fitness assessment; member must work in the office
in conjunction with fitness assessment

» IDTs should be done at home stations. If alternate location is approved member must a
telecommute agreement.

« ATs
* Ensure that AT request is submitted 15 days prior to tour start date

Substitution Waivers
*  No substitution waiver allowed for school tours. School tours will be performed in “school tour

status” only!
e STEPI
* The Commander must recommend the member; member must meet all minimum requirements
e Stepll
e Thisis a highly competitive process; members are competing against their peers . Package must
be solid.

*NOTE: POC for Enlisted Promotion is your servicing HQ RIO Detachment/Operating Location
Detachment contact information is located on the HQ RIO website. Link located on slide 23**




)
7

U S.AIRFORCE

Support and Tools

AFRC.UTAPSweb@afrc.af.mil



https://utapsweb.afrc.af.mil/utapsweb/
mailto:AFRC.UTAPSweb@afrc.af.mil
http://www.defensetravel.osd.mil/

\/
<> Support and Tools cont’d

U.S. AIR FORCE

» Local Force Support Squadron (MPS)/or CCQ-CSS
= OPRs, EPRs, Supervisor Updates (Force Management)
» DEERS, Officer Promotions (Customer Service/Career Development)
= Deployment out processing (Personnel Readiness)

= DTS/DoD Travel Assistance Center: 1-888-435-7146 or

= Your servicing detachment or Operating Location (OL)
» Refslide 4 to locate your Det

23


http://www.defensetravel.osd.mil/
http://www.arpc.afrc.af.mil/Home/HQRIO/HQRIODetachments
http://www.arpc.afrc.af.mil/Home/HQRIO/HQRIODetachments
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il Questions?

U.S. AIR FORCE

2
=

We welcome your feedback!
Please email the 1C workflow box with your comments/suggestions...

24
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