
As of: UNCLASSIFIED

UNCLASSIFIED

Combat-proven readiness for 75 years…transforming for the future!!

 The DD Form 2656, Data for Payment of Retired Personnel, is required by DFAS to establish a 
retired pay account for military retirees.

 The form is used for all branches of service and all service components.
 For that reason, some of the information on the form is not applicable to every member.

 The latest version is March 2022 
 All other versions are obsolete and will NOT be accepted by DFAS.

Purpose of the DD Form 2656
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• The DD Form 2656 is submitted when members are applying for pay:

• Regular retirement (20 years of TAFMS)

• Reserve retired pay (20 years Satisfactory Service)
• Age 60
• Confirmed Reduced Retired Pay Age (RRPA)

Who/When to submit DD Form 2656?
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Step-by-step Instructions
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Step-by-step Instructions (cont.)

25 Jun 2024 7



As of: UNCLASSIFIED

UNCLASSIFIED

Combat-proven readiness for 75 years…transforming for the future!!

Step-by-step Instructions (cont.)
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Step-by-step Instructions (cont.)
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Step-by-step Instructions (cont.)
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Step-by-step Instructions (cont.)
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Step-by-step Instructions (cont.)
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Step-by-step Instructions (cont.)
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PART III IS VERY IMPORTANT AND THE MOST MISUNDERSTOOD
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Step-by-step Instructions (cont.)
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Block 31-34  Only complete the items that apply to you.  If you are married, complete 31-34.  
If you have dependent children, complete item 34.  If neither applies, go to Section X.  
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Step-by-step Instructions (cont.)
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Block 35:
 AGE 60/RRPA Members:  This section refers to the decision previously made on the DD Form 2656-5, 

ARPC123, PS3811, etc.  See additional information on the Instructions Page of the DD2656.  If you do NOT 
know your current election decision, please contact the Total Force Service Center at 1-800-525-0102
or initiate an “Ask A Question” ticket for the ARPC Benefits & Entitlements Branch.

 Regular (Active Duty/AGR/20 year TAFMS) Retirement Eligible Members:  DO NOT COMPLETE 
SECTION 35 – THIS SECTION ONLY APPLIES FOR AGE 60/RRPA RETIREMENTS
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Step-by-step Instructions (cont.)
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Block 36-37:
 AGE 60/RRPA Members – Check only one per block.  See Section X and 

applicable instruction pages of the DD 2656 for additional information.  Only 
complete Block 36-37 if Block 35’s election is Option A.  

 Regular (AD/AGR/20 year TAFMS) Retirement Members:  Check only one per 
block.  See Section X and applicable instruction pages of the DD2656 for 
additional information.

*If a member is married and either elects:
(a) child only SBP coverage,
(b) does NOT elect full spouse SBP coverage
(c) declines SBP coverage
If any of the above apply, then spouse’s signature on Part V Spouse SPB Concurrence (page 5) is 
required.

!
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Step-by-step Instructions (cont.)
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Block 38:  Check only if you intend to designate a special needs trust (SNT) as beneficiary for a 
child/children In item 34e.  You must either elect 36b, 36c or 36f to be eligible to designate an SNT.  See 
DoDI 1332.42 for procedures For designating an SNT.  
Block 39a-j:  See the applicable instructions page of DD2656 prior to completing this section.  DO NOT 
complete if you have an ELIGIBLE SPOUSE OR FORMER SPOUSE.
Block 40a-f:  Complete only if you have a former spouse.  
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Step-by-step Instructions (cont.)
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Block 41a-c:  Member’s Name, Signature, and Date Signed is required.  DFAS will not accept a 
DD2656 That is not signed by the member.  
Block 42a-h:  Witness signature is required and must be dated on the same date the member 
signs the form.  A witness is anyone that is NOT the current spouse or beneficiary listed in Sections 
V, IX, or X.

The witness can be anyone who does NOT have an insurable interest.  It does NOT have to 
be a notary public.  Forms cannot be signed more than a year out from the requested retirement 
date. 

!
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Step-by-step Instructions (cont.)
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Block 43a-e:  Spouse’s signature is only required if any of the mentioned conditions 
exist On Block 36/37:
(a) Child only SBP coverage,
(b) Does NOT elect full spouse SBP coverage
(c) Declines SBP coverage
Spouse’s notarized signature in Block 43d “MUST NOT” be before the date of the 
member’s Signature on Block 41c, or on or after the date of retirement listed in Part I, 
Section 1, Block 4.
Block 44:  Notary witness information is required only if SBP Concurrence is 
required. 
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 Block 4: Incorrect Retirement/Transfer Date
 Do NOT enter:

 Date of Birth 
 Reserve Retirement Date
 1st of Month date (unless that is your actual 60th birthday/Confirmed RRPA date)

 Block 7:
 Should be for:

 (b) RESERVE COMPONENT
 (2) NON-REGULAR RETIRMENT

 Block 35:
 MUST match what you elected when you reached 20 satisfactory years of service
 If member elected to “Withdraw” during open season:

 Leave blocks 35-37 BLANK and provide withdraw forms with DD2656

DD2656 Common Errors/Issues
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 Block 41:  Member’s signature
 Can be done either electronically or with 

pen/ink
 Electronic signatures MUST have a 

date/time stamp to be considered valid

 Block 42:
 Can NOT be signed by spouse/insurable 

interest
 Can be done either electronically or with 

pen/ink
 Electronic signatures MUST have a 

date/time stamp to be considered valid

DD2656 Common Errors/Issues (cont.)
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• Acceptable/Valid:

• NOT Acceptable/Valid:
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 DD2656’s must be submitted in an application thru myFSS.
 To submit a retirement application:

1.  Log into myFSS (Link:  https://myfss.us.af.mil)

2.  Complete/Sign DD Form 2656 (Age 60/RRPA and Regular Retirements only)

3.  Click on “myRetirements”

4.  Click on “ARC Retirements”

5.  Select “Begin Application Process”

6.  Read “Pre-Application Information”

7.  Select “Application Information” and select applicable “Retirement Type”

NOTE: the retirement date in the myFSS application must match the date in Block 4 of the member’s DD Form 2656.

 60th birthday
 Confirmed RRPA date
 Requested Regular Retirement date (must be 1st of the month)

How to submit a DD Form 2656
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Additional information can be found in the myFSS knowledge articles: 
https://myfss.us.af.mil/USAFCommunity/s/knowledge-detail?pid=kA083000000018SCAQ

Policy references:
 Title 10 U.S.C, Ch. 73, Subchapter II
 Title 10 USC § 1405-Years of service
 Title 10 USC § 12733-Computation of retired pay: computation of years of service
 DAFI 36-3203: Service Retirements
 AFMAN 36-2604: Service Dates and Dates of Rank
 DD Form 2656; dtd. Mar 2022     https://www.esd.whs.mil/directives/forms/dd2500_2999/

Website/References/Questions
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